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Voluntary School Fund Constitution

	
Purpose of the Voluntary School Fund 

This Voluntary School Fund has been set up to provide additional materials and opportunities to enhance children’s learning experiences. The Fund provides items over and above those provided for through our school’s delegated budget. 





	
Examples of what we will use the Fund for 

Prizes and gifts for pupils, e.g. team points s 
Subsidising educational visits 
Additional classroom materials and equipment 
Lunchtime games/toys 
Children’s parties and other social activities 


Examples of what we will NOT use the Fund for 

Flowers and gifts for teachers and other members of staff, e.g. leaving gifts 
Refreshments for meetings of teachers and/or governors 
Payments relating to playgroups, breakfast clubs etc. 
Payments to the Information Commissioner’s Office 
Courses and training expenses for teachers and other members of staff 





	
Administration of the Fund 

· The official title of the voluntary school fund is the Ysgol Maes y Felin School Fund.   
· The Fund will be operated using the Voluntary School Funds Guidance for School provided by Flintshire County Council and is the day to day responsibility of the Head Teacher, although overall responsibility lies with the Governing Body. 
· Day to day administration of the Fund is the responsibility of the Treasurer, Mrs. Debbie Dickinson approved by the Governing Body. 
· The Fund’s Auditor is Sue Ridings, approved by the Governing Body. 
· The Governing Body has approved the following expenditure authorisation limits for the Fund: 
· £10,000 for the Treasurer 
· £40,000 for the Head Teacher.  Any payment of over £10,000 must have Headteacher’s signature as one part of the two signatures required.
· For purchases over £20,000, the Governing Body’s approval is required. 


The Governing Body has approved the following people as cheque signatories. 
· Mr. David Anthony Thomas, Acting Headteacher
· Mrs. Tamsin Nellist, Acting Deputy Headteacher
· Mrs. Deborah Lee Dickinson, Business Lead


Reporting Requirements 

The Headteacher will provide the Governing Body with balances of the school to each Finance Committee and audit reports when available.  
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Accessible Formats:
     This document is available in English and Welsh in Microsoft Word and PDF formats in Ariel font size 12 as standard.  This document is also available in large print.  To request a copy of this document in an accessible format, contact Mrs. Debbie Dickinson (01352) 711366.
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